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1 OBIIME ITOJIOXXEHMU S

1.1 Tlonoxenue o TabenpHOM ydeTe pabouero BpeMeHH (Hajiee 1o TEeKCTy -
[Tonoxenue) BBOAUTCS C IENBI0 CUCTEMAaTU3alliK Ipolecca cbopa u 00paboTku
uHbpOpMalMM O 3arparax pabodero BpeMeHH pabOTHHKOB (eaepalbHOro
rOCylapCTBEHHOT0 OIO/KETHOIO 0Opa30BaTENBHOTO  YYPEXACHUS BBICIIETO
obpazoBanms «Ka3zaHCkuii rocy1apCTBEHHBIN arpapHblii yHHBEPCUTET» (ajee Io
TEKCTY — Y HUBEPCUTET).

1.2 Hacrosiee ITonoxxenue onpenenser NopsIoK yuyera pabouero BpeMeH
pabOTHMKOB VYHMBEPCUTETa M paCIpPOCTpaHseTCs Ha BCeX pabOTHUKOB
YHUBepcuTEeTa HE3aBUCHUMO OT YCJIOBUH 3aKIFOYEHHOI'O TPYAOBOIO JOIOBOPA.

1.3 Jlns Benenus tabeins ydera HCIONb30BaHUs paboduero BpeMeHu (manee
no Ttekcty — Tabenp) B . CTPYKTYPHBIX IOZpa3felleHHusAX YHHBEPCUTETA
pacnopspbkeHueM Pexropa Ha3HAYaeTCsl OTBETCTBEHHOE JIUI0 U3 Yucia paboTHUKOB
3THX NOJpa3zieNieHui (nanee no Tekcry — Mcnonautens).

1.4 B ¢dyuxkumonansHbie obsi3aHHOCTH McmonHuTENss BBOAMTCS KOHTPOJB
(pakTHUECKOro BpeMeHH IpeObIBaHMSI PabOTHHUKOB TOApa3ZeleHui Ha pabodeMm
MecTe W BeleHWe TabenpHOro ydera. VICIONHUTENh HECeT OTBETCTBEHHOCTh 3a
NpaBUJIbHOE oOTpaxkeHHe B Tabene pabodero BpeMeHH pabOTHUKOB U
CBOEBPEMEHHOCTH TpezicTaBieHust Tabens B ynpaBieHHe KaJpoBoro obecredeHus
U IETIOTPON3BO/ICTBA.

1.5 UcnonauTens:

- BeIeT y4eT BpeMeHu InpeObiBaHMS Ha pabodyeM MecTe OCHOBHBIX
pabOTHHKOB MMOApa3ieleHus, a TAaK)Ke BHEIIHUX U BHYTPEHHUX COBMECTHUTENEH;

- OCYIIECTBIJISIET KOHTPOJIb CBOEBPEMEHHOCTH SIBKM Ha paboTy M yxoja ¢
paboThl, HaxOXJeHMs Ha pabodeM MecTe pabOTHHKOB C H3BEIIEHHEM
PYKOBOAMTENS IOApA3JielieHHsl O :HeABKaX, OIO3JAaHMSX, IPEXIEBPEMEHHBIX
yX0Jax ¥ IPUYHHAX, MX BbI3BABIIUX.

1.6 B ciyqyae orcyrcrBus McnonHuTens: BpeMEHHOE MCIIONIHEHHE (yHKLUU
0 BENEHUIO TaOeNnpbHOro ydera BO3JAraceTcsi Ha PyKOBOJUTENS CTPYKTYPHOTO
[I0/Ipa3ieJIeHHUs1 Y HUBEPCUTETA.

1.7 Bece coTpyaHuKH, B QYHKIUOHAIBHBIE 00S3aHHOCTH KOTOPEIX BMEHEHO
BeJieHHe TabelbHOro y4era, B 00s3aTelbHOM IOPSIKEe 3HAKOMSTCS C HACTOSIIUM
ITono)xeHueM MoJ poCIHUCH.

1.8 OtBercTBEeHHOCTh 3a JOCTOBEPHOCTh HH(pOpMAalM¥, OTPAXEHHOH B
Tabene, HeceT pyKOBOIUTENb CTPYKTYPHOTO NoZipa3ienieHns U VIcrionHuTeb.

1.9 B ciywgae HapylueHMs - perjlaMeHTa, COJepXallerocs B HACTOSALIEM
IlonoxeHnn K pyKOBOJUTENIO CTPYKTYpPHOIo IonpasjeneHus v Mcrnomsurenmo
MOTYT OBITh MPUMEHEHBI MEPBI AUCLHUIIMHAPHOIO B3LICKAHHUS.

2 IOPSIIOK BEJAEHUS M HPEJCTABJEHUS TABEJISI YYETA
ACIOJIb30BAHMSI PABOUETO BPEMEHU

2.1 TpynoBbsIM 3aKOHOJATEIBCTBOM YCTAHOBJEHBI CIEIYIOIINE BHIBI
pabodero BpeMeHH:



- HOpMaibHas IPOJOIDKUTENLHOCTh pabouero BpeMeHH (HE MOXeT
npessiaTh 40 9acoB B HEAEIIO);

- COKpalleHHass MPOAOJDKUTENIBHOCTh,  pabodero  BpeMeHU (s
HECOBEPILEHHONIETHUX PabOTHUKOB B Bo3pacTe OT 16 no 18 mer — He Gonee 35
4acoB B HEJIEIIO; )il paDOTHUKOB, SBISIOIMMXCS UHBAMUAAMH 1-i ¥ 2-i rpynisl —
He Oonee 35 yacoB B Heemo; A Nexarorudeckux paboTHHKOB — He Oosee 36
YacoB B HEJIENIO)

- HenojHoe pabodee BpeMs (yCTaHaBJIMBAeTCS IO IPeJOCTaBICHHBIM
NOKyMEHTaM OT paboTHHKAa 10 COIJAlICeHHI0O MEXIy pabOTHHKOM H
paboTozmareneM kak IpH IpueMe Ha paboTy, Tak U BrocieactBuu. K Hum
OTHOCSTCS JIAIIA, YKa3aHHbIe B 4acTH 1 ct. 93 TK PD).

2.2 IlpaBuiamMu BHYTpPEHHETO TPYJOBOIO pacropsiaka i pabOTHHUKOB
YHUBEPCHUTETA, CBS3aHHBIX C Y4YeOHBIM TIIpOLIECCOM, YCTaHaBiIWBaeTcs 6-Tu
IHeBHas pabouasi HejeNls C OJHUM BBIXOJHBIM JIHEM — BOCKpeceHbe (IlepedeHb
nonpasnenenuii Ilpunoxenune Nel). IlpomomxurensHOCcTs pabodero MAHA B
ycnoBusix 36- yacoBoil pabodeil Hexenu Aisi MpodeccopcKo-MpenoaaBaTelbCKoro
cocraBa: 6 uacoB; B ycinoBusix 40- uacoBoil paboueil Hemenu i OCTAJIBHBIX
PpabOTHHKOB: C MOHEAeIbHHKA IO MATHHUILY - 7 9acoB, cy060Ty- 5 yacos.

Jlist pabOTHHKOB CITy’k0 U OT/ENIOB, HE CB3aHHBIX C y4eOHBIM MpOLIECCOM,
yCTaHaBJIMBaeTCs S5- OHeBHass pabouas Henens C JABYMS BBIXOHHBIMH JHAMU —
cybbora, BoCKpeceHbe (mepedeHb mnoppasgeneHuit [Ipunoxenue  Ne2).
[IponomxuTenbHOCTL pabovero AHA: C MOHEAENbHUKA 10 MATHUILY - 8 4acoB.

2.3 ITponomKUTEeTbHOCTD pabouero JIHS HEeTIOCPEICTBEHHO
IPeIIIeCTBYIONINX HepabodeMy Mpa3sgHUYHOMY IHIO, YMEHBIIAETCS Ha OJUH 4Yac
COIJIACHO TPOU3BOJICTBEHHBIX KaleHjaped mpu 6-TU JHEBHOH W S5-TU JHEBHOMU
paboueil HeZlelu COOTBETCTBEHHO.

2.4 Tabenp yuera WHCIONB30BaHUS pabodyero BpeMEHH BeAeTCA Ha
OymaxxHOM Hocutese B yHupuuuponBannoi dopme Ne 0504421, yrBep:kIeHHOM
npukazom Munpuna PD or 30.03.2015 r. Ne 52 "OG6 yrtBepxnmenuu dopm
NEePBUYHBIX YYETHBIX JIOKYMEHTOB U PpErucTpoB OyXraaTepckoro ydera,
NMpUMEHSIeMbIX  OpraHaMH TIOCYAAapCTBEHHOM BHacTd  (TocyJapcTBEHHBIMU
OpraHaMi), OpraHaMHd MECTHOTO CaMOYIIpaBJICHHs, OpraHaMu YIpaBlIeHUs

roCyIapCTBEHHBIMHU BHEOIOPKETHBIMU doHamu, rocyaapCTBEHHBIMHU
(MyHULUNAIBHBIMKA) ~ YYPEXKICHUSIMH M MeToAWYecKuX yKa3aHuM T0 HX
IIPUMEHEHHIO" .

2.5. Tabens cocraBmsiercs B 1 sx3emmuisipe McnonaureneM, momuchBaeTCs
UM U PYKOBOJHUTEJIEM CTPYKTYPHOTO MOJAPA3/eNieHUs! U MepelacTcs B YIpaBIeHUe
KaapoBoro obecrneueHus u eJI0NpOU3BO/ICTBA.

2.6 Tabenb OTKphIBaeTCA C Hayajla Mecslla U 3aIOJIHAETCS Ha OCHOBAHWUM
SIBOK M JJOKYMEHTOB IO YYeTy JIMYHOI'O COCTaBa, TAKXXE PETUCTPUPYIOTCS CIIydaH
OTKJIOHEHHA OT HOPMAaJIBEHOTO nc:gdnmoaaﬂm pabouero BpeMeHH B rpadax
COOTBETCTBYIOLIMX JaTaM OTKIOHeHWH (oTmycka, OONBHUYHBIE JIUCTEHI,
KOMaH/JMPOBKH, paboTa B BBIXOAHBIE JHU U T.I.). OTKIOHeHHS 0003HaYarOTCS
KOJaMH COIVIaCHO YCIOBHBEIM o0Oo3HauyenusM (IIpunoxenwe Ne3). B nemsx




CBOEBPEMEHHOI0 pacdyera ¥ BHILIATHl 3apa0OTHOM IUIAThl JOIYCKaeTcs
3amonHeHue Tabens 1oCpodHO.

2.7 Tlpu 3anonuenun koiaoHku Nel Tabens @.M.0. paGOTHHKOB BHOCSTCS
IIOJTHOCTHIO U B aJI)aBUTHOM TMOPSAIKE.

2.8 Ecmm paborHuk paboTaer N0 OCHOBHOM JODKHOCTH M IO
COBMECTUTEJILCTBY B OJIHOM M TOM JX€ CTPYKTYpPHOM NOJpasfeieHuH, TO €ro
¢amunus B Tabenp BHOCHUTCS ABa pasa - KaKk OCHOBHOTO COTPYJHUKA M Kak
COBMECTHTEIIS.

2.9 B xononke Ned4 Tabens - 3amojiHSIETCS HAaMMEHOBAHUE IOJKHOCTH M
pasMep 3aHUMaeMOU CTaBKH.

2.10 B uensx cBOEBpeMEHHOM BBIILIATHI 3apaOOTHOM IUIaThI, MOAIMCAHHBIN
HcnonHureleM ©  pyKOBOAHUTENEM CIPYKTypHOro mnojpasjgenceHus Tabess
mepefaeTcs Uil MPOBEpKM B yNpaBleHHEe KaJpoBOro oOecredeHus: U
NeNONPOU3BO/ICTBA: "

- 3a MepByI0 nojoBUHY Mecsana (¢ 1 mo 15 uucno) — He no3nHee 18 umcna
KaXA0ro Mecs1ia;

- 32 BTOpPYIO IIOJIOBHHY Mecsina (¢ 16 o xoHLa Mecsna) — He nosaHee 25
qHCcIia KaXI0T0 MECSIIA.

2.11 B cimyyae yBOIbHEHUs Ha COTPYIHUKA MOJAETCS OTAENbHBIN Tabemsb ¢
yKkazaHueM oTpaboTaHHOro pabo4ero BpeMEeHHU B JIeHb YBOJIbHEHMS.

2.12 YyutsiBas, 4To Tabenp HapsAdy C MpUKa3aM{ 110 JUYHOMY COCTaBY
SBJISIETCA OCHOBOIIOJIArafOIUM JOKYMEHTOM JJIsi Ha4yuCJIeHus 3apaO0THOM IIaThl,
B HEM He JIOIyCKAIOTCS ITOMAYUCTKH, 3a4epKUBaHUs U Jpyrue ucnpasineHus. [Ipu
HAJIMYHH ONIMOOK B 3aMOJTHEHUU Tabesb MOJIEXKUT epeoOopMIICHHUIO.

3 3AKVIIOYUTEJBHBIE ITOJOXEHUSA

3.1 Opurunans: Tabeneit XpaHgTcs B GyXranTepHu.

3.2 O6mmii cpok XpaHeHus: opuruHainos Tabenei — nATh JeT, B Cily4ae eciu
B Tabene OTpaKeHBI CBelEHHsS O pabOTHHKAaX C BpPEAHBIMH MM ONACHBIMH
ycnoBusaMH Tpyaa — 75 net (cr.ctT. 586, 615 IlepedHs TUIIOBBIX yNpaBIeHYECKUX
apXMBHBIX  JIOKYMEHTOB, o0Opasylomuxcs B  Ipolecce  AesTelbHOCTH
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPaBIeHHUS U OpraHu3allyi,
C yKa3aHMEeM CpOKOB XpaHeHHs, yTBepxaeHHoro IIpuxazom MUHKYJIBTYpSI
Poccun ot 25.08.2010r. Ne558).



[Ipunoxenuel

[lepedeHb CTPYKTYPHBIX MO/Ipa3ielieHUil Y HUBEPCUTETA, CBS3aHHBIX C y4eOHBIM
IIPOLIECCOM, K KOTOPBIM NpUMeHsieTcs 6-1HeBHas paboyas Heens

npueMHasi KOMHCCHS;
LICHTP JOBY30BCKOT0 00pa30BaHUs U TPYAOYCTPOHCTBA BEITYCKHHUKOB;
y4eOHO-METOANYECKOe YIIpaBIeHuUe;

omubnuoreka;

IUPEKTOPATHI ([eKaHAThI) HHCTUTYTOB ((haKyJIbTETOB);
Kageapsl;

MexxkadenpanbHbele 1abopaTopur UHCTUTYTOB ((aKyIbTeTOB);
OTJIeJI IO KyJIbTMacCOBOM U CIIOPTUBHOM pabore;

OTJIeJI TI0 BOCIIUTAaTeNIbHOM padore;

10.1ueHTp MHPOPMALIMOHHEIX TEXHOJIOTHIA;
11.y4eOHO-TIPOU3BOICTBEHHBIN 1IEHTP;
12.y4eOHO-/IeMOHCTPALIMOHHBIN LIEHTP;
13.uHXeHEepHO-TeXHUYECKHAH OTIeT,;

14.cnyx0a sHeproobecrieyeHus;

15.0otnen peMoHTa;

16.yuebnsbie 3manus Nel,2,3,4;

17.00mexutus Nela,o, 2,4,5,6;

18.croptkopnyc;

19.YCK «Tynmapy;

20.BKY;

21.my3eii;

22.ympaBiieHHE CTYICHYECKOI0 IMUTAHU. *
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[Ipunoxenue 2

[TepeyueHb CTPYKTYPHBIX TIOZIpa3/ielieHHi Y HUBEPCUTETA, HE CBSI3aHHBIX C
y4eOHBIM MPOLIECCOM, K KOTOPEIM IPUMEHsIETCs S-IHeBHAas paboyasi Heaemns

peKTOoparT;

IOpUINYECKUi OTe;

ylpaBJieHHe KaJJpoBoro obecreyeHus U AeTONPON3BO/ICTBA;
yIpaBlieHHe OyXTaaTepcKoro ydera ¥ ((MHaAHCOBOTO KOHTPOJIS;
o(cerHas nabopatopus;

OTJIe)l HAy9IHBIX UCCJIeIOBaHHi ¥ HHHOBALIUM;
LIEHTPAJIbHBIN CKJIAL;

OT/IeJ TPAHCIIOPTa B TEXHUYECKOro obecrieueHus;

. LEHTp JaHAmapTHOro Au3aiiHa;

10 obmexutue PIIK;

11.1eHTp KOPITOPATUBHO-KIIACTEPHOro 00ydeHHUS;
12.MexayHapOoIHbIN OTe.
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IIpunoxxenue Ne3

VYcnoBHbIe 0003Ha4eHNs 0TPab0TAHHOTO ¥ HEOTPAGOTAHHOTIO BPEMEHH

Bpewmst paboTkl, OTCTYIICHHS OT HOPMAJIBHBIX YCIOBHI pabOoThl, OTABIXA ByKBeHHBIH
ITposomkKuTenbHOCTE paboThI B IHEBHOE BPEMsI A
ITponomkuTenbHOCTE paboThHI B HOYHOE BpeMs H
ITpoiomkHTENEHOCTE pabOTHI B BEIXOAHEIE H HEpabouue, Mpa3qHAYHbIC THA PB
IIpoI0IDKHTENBHOCTE CBEPXYPOUHOH pabOTHI i
CrnyxeOHas KOMaHIMPOBKA K
IToBblmenue kBaTH(GHUKAKAN C OTPHIBOM OT pabOTE ITK
IloBpImenue kBanubHKaluu ¢ OTPHIBOM OT paboThI B APYTOi MECTHOCTH ITM
ExeroHpli OCHOBHOH OIIaYMBAEMBIH OTIIYCK T
ExxeronHslit TOMOJIHATEIBHEBIN OILIAYHBAEMBIN OTIYCK (0)]]
JlomonHuTeNBHEI OTIYCK B CBS3M ¢ OOydeHWEM C coXpaHeHHeM cpexHero | Y
3apaboTka paboTHHKaM, COBMEIIAIONIHM paboty ¢ obydeHneM
Otnyck 1o 6epeMEHHOCTH H poAaM P
OTnyck o yxony 3a peOSHKOM JI0 IOCTHKEHHS UM BO3pacTa Tpex JIeT OX
Otnyck 6e3 coxpaneHus 3apaboTHO# IUIaTHl, NpeNOCTaB/IeHHBIH pabotHuky mo | 1O
paspemenuio paborogaresis
Otnyck 0e3 coxpaneHus 3apabOTHOM IUIaThl B clydasx, HpeaycMoTpeHHBIX | O3
3aKOHO/IATEeIbCTBOM
E>xeroHplit JONMOTHHUTENbHBIN OTIYCK 0€3 COXpaHeHHUs 3apabOTHBIH 11Tkl Jb
Bpemennas HeTpyaocnocoOHOCTE (KpoMme ciydaeB, NPEAYCMOTPEHHBIX KoioM | b
"T") c Ha3Ha4YeHUeM 1ocoOHsl COrTIACHO 3aKOHOJATCIBCTBY
Bpemennas merpymocmocoOHOCT, 0e3 HasHaueHHs 1ocobus B cnydasx, | T
IIPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Coxpaimennasi TPOAOJDKHTENFHOCTh paboyero BpeMeHH NpOTHB HopMansHO#U | JIU
IOPOJIOJDKUTENEHOCTH  pabodero  JHA B ClIydasX, IIPEAyCMOTPEHHBIX
3aKOHOIaTeIILCTBOM
Bpems BBIHYXXIEHHOTO MpOryJja B CiIydae IpU3HAHUS YBOJILHEHH:A, nepeBoja Ha | [IB
IOpyryio paboTy WM OTCTPAaHEHUs OT paﬁonﬂ HE3aKOHHBIMH C BOCCTAHOBJIEHHEM
Ha npexHel pabore :

HeBbrxo/s1 Ha BpeMs HCTIOJTHEHUS rocyaapcTBeHHbIX | I
WM O0IIECTBEHHBIX 00A3aHHOCTEH COrNIaCHO 3aKOHOAATENLCTBY

[Tporynsl (orcyrerBue Ha pabouem Mmecte | [TP
06e3 yBaXUTENbHOH TIPUYMHBI B TEYEHHE BpPEMEHH, YCTaHOBIEHHOTO
3aKOHOAATEIHCTBOM)

IlpogomkurensHocTs pabOTEI B pexuMe HenonHoro pabouero Bpemenu | HC
110 HHUIMATHBE paboToaTelis B CIydasX, IpeyCMOTPEHHBIX 3aKOHO1aTeIbCTBOM
Bexomnble 1HY (e)XeHeeIbHBIN OTIYCK) U Hepaboyue npa3AHUYHbIE THU B
JlononHATENBEHEIE BEIXOHEIC THH (OIIAYHBACMBIE) OB
JlononHuTensHble BRIXOAHbIE AHU (6e3 coxpaHeHHs 3apaboTHO# IIaThl) HB
3abacToBKa (IIpu yCJIOBHSX U B IOPSAKE, IPETYCMOTPEHHBIX 3aKOHOM) 3b
HesiBKY 110 HEBBISICHEHHBIM IIPUYHHAM (10 BRIICHEHHUS 00CTOSATENHCTB) HH
Bpewms npocTost 1o BuHE paboTonaTens PIT
Bpewmst mpocTosi o npuYMHaM, HE 3aBUCAIMM OT paboToatens u paboTHUKA HII
Bpewmst npoctos o BrHHE pabOTHHKA L BI1
OtcTpanenue oT paboTEI i (HenonyieHue K pabore) | HO
¢ omuiaTo# (mocobueM) B COOTBETCTBHH C 3aKOHOATEIHCTBOM

Orctpanenne ot pabotel (HemomymeHue K pabore) mno npuuunawm, | Hb
IpelyCMOTPEHHBIM 3aKOHOATENILCTBOM, O€3 HauKC/IeH sl 3apab0THOM IIaTh

Bpewms mpuocTaHoBKU paboTHI B ClTydae 3alepKKH BHIILIATHI 3apab0THOM IJ1aThl H3
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